[Ipunsito nenarorunyeckum coserom MOY COIII Nel
[Iporokon Ne 1 ot 30.08.2023

. CODAIACOBAHQ: -\ YTBEPXIAIQE:
Hasanbrik Viipasnenpscogpasones Jlupekrop MOV QI

aIMHHACTDAIGH nm. HH. Bypaenkof :

ykuta vy ot
X : %{W §IC.A. pusd
2 Ipuxas 1/1 ot OTRg)

ITosiokenne 06 3/1eKTPOHHOM JOKYMEHTO0G0POTE H NOPSIIKE ero
OCYILIeCTBJICHHS Bﬂynnuunanbuom 001meo0pa3oBaTe/ILHOM yUpesKIeHUH
cpeaHeii oomeobpasoBarenbHoii mKose Ne 1 um. H.H. Bypaenko r. Kamenku

1. O6mue moJ1oskeHus!

1.1. Tlonoxenue 06 9MEKTPOHHOM JOKYMEHTOOGOPOTE U MOPSAKE €ro
OCYIIECTBJIEHHUS B MYHHUIIUITAIEHOM 00I11e00pa30BaTeIbHOM YUPEXIEHUH cpeTHeit
obuweobpasosarensroit mkone Nel um, H.H. Bypnenko r. Kamenku (nanee —
[Tonoxerne) perynupyer BONPOCHI, CBS3aHHBIE C BBEJECHMEM DJIEKTPOHHOIO
JIOKyMEHTOO0OpOTa M IOPSAKOM ero ocyiectsiaenus 3 MOY COII Nol
r. KameHrku (nanee — opranmsanms).

1.2. Ilonoxenue pa3paboTaHO B COOTBETCTBUH C:

« I'pynoseim konexcom Poccutickoit ®enepanuu;

« QenepanbHbiM  3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 9JIEKTPOHHOM
MOAITUCHY);

« OenepanbHbiM 3ak0HOM 0T 22.10.2004 Ne 125-D3 «O6 apXUBHOM Jielie B
Poccuiickoli denepanuuny;

« QenepaibbiM 3akoHOM 0T 27.07.2006 Ne 152-@3 «O mepcoHanbHBIX
JTAHHBIX».

-1.3. B ITosi0KeHnn HCIOMB3YIOTCS CIIEYIOIIUE OIIPe I/ IeHUS:

JIEKTPOHHBIH 10KYMEHT00GOPOT — CO3/[aHKe, UCTIONB30BAHNE U XPAHEHUE
paborozaresneM, pabOTHUKOM MM JIHIIOM, OCTYNAIONIUM Ha paGoTy, J0KyMEHTOB,
O(OPMITEHHBIX B 2JIGKTPOHHOM Bujie 6e3 1y6amupoBanust Ha 6YMa)KHOM HOCHTEII.

DJIeRTPOHHBIH  JoKyMeHT (gajgee — D)) - JIOKYMEHTHPOBaHHasI
WH(OPMAIUs, TpeJCTaBlIeHHas B OJIEKTPOHHOM opMe, TO ecTh B BHJE,
MPUTOAHOM [UIS  BOCIIPUSTHS YEJOBEKOM, C HCIOJIb30BAHHEM 3JIEKTPOHHbIX
BLIYMCIUTE/IbHBIX MallMH, & TaKkKe JUid Iepejaudt 10 HHOOPMAIMOHHO-
TCJICKOMMYHUKAIIMOHHBIM CeTIM UM 06paboTKU B UH(POPMALIMOHHEIX CUCTEMAX.

Yeunnennasi HeKBaAM(pUUHPOBAHHAS JICKTPOHHASl NOMINHCH (lajee —
YHOI) — BuA ONeKTPOHHON [OAIKCH, KOTOpas: IONy4YeHa B pesyJbrare
Kpunrorpaguyeckoro npeodpasoBanus WHPOPMAIUHE ¢ HCHIOIB30BAHMEM KII0Ya
QNEKTPOHHOH TMOANMCH; TO3BOJSICT ONPEAeUTs JIMIO, MHoAnucasiee JJ[:
[O3BOJIACT OOHAPYKMUTH (aKT BHeceHWs] W3MeHeHMH B DJI 1ocie MOMEHTa ero
HONMMCAHHUS; CO3MACTCS C UCIIOJIB30BAHUEM CPEJICTB DIIEKTPOHHOM MOITHCH.

Yeunennasi KBajaupUUHPOBAHHAS OJEKTPOHHASl NOJMMCH (Jajiee —
YKO3II) — onektpoHHas MOAIKCE, KOTOPas COOTBETCTBYET BCeM npusHakam YHOI
U CIICAYIOIIUM JIOTIONIHUTEIbHBIM [IPU3HAKAM



¢ KJ0Y TPOBEPKM 5JIEKTPOHHOM MOMMUCH YKa3aH B KBalM()UIUPOBAHHOM
cepTH(UKATE;

o JUIS CO3JIaHMS U TIPOBEPKU AJIEKTPOHHOM TIOIIKMCH UCIIOIB3YIOTCs CPEACcTBa
3MeKTPOHHON MOJIKMCH, MMEIOIHe [OATBEPXKICHAE COOTBETCTBHS TPEOOBaHHAM,
ycraHoBneHHsIM B @exepanbHoM 3akoHe oT 06.04.2011 Ne 63-@3 «O0
37eKTPOHHOH MOAIHCHY.

[oanucaHubIil 3JeKTPOHHbIH A0KyMeHT (aajee — I13]/) — dieKTpOHHbIN
JOKYMEHT C TIPHCOEMHEHHOM IEKTPOHHOM IOIMUCEI0, KOTOpasi Oblia co3/1aHa Ha
ocHose DJI 1 Kir0Ya 3JIeKTPOHHOM MOJITHUCH.

2. UndopmannoHHasi cHeTeMa Y1eKTPOHHOT0 I0KYMEeHT0000p0Ta H
BBe/JeHHE JIEKTPOHHOr0 JOKYMEHT0000p0Ta B OPraHH3alHH

2.1. ®opmupoBaHue, KCIONb30BaHKWE, NOCTaBKa, OTIPaBKa U XpaHCHHUE < Pl
OCYILECTBIAIOTCS CPeICTBAMU HH(POPMAIIMOHHON CHCTEMBI paboTonatTess (Janee —
CUCTEMA 3JIEKTPOHHOI'O JJOKYMEHTO000pOTa).

2.2. JlocTyn K cHCTEME DJIEKTPOHHOTO JOKYMEHTO00OpOTa OCYIIeCTBIACTCS
myTeM O(OPMIIEHHS KOPIOPaTHBHON yYeTHOH 3alUCH Ha KaXI0ro pabOTHHKA,
Y4acTBYIOLIETO B 9JIEKTPOHHOM JIOKyMEHTOO00POTE.

2.3. Uro6bl paGOTHUK Tlepernes Ha 3JIEeKTPOHHBIA JOKyMEHTO0OO0pOT, ero
YBEJIOMJISIOT B CIIEYIOIINE CPOKH:

« B JIeHb IpreMa Ha paboTy U 3a OJMH pabouuii JIeHb JI0 TOro, KaK JOIMYyCTT
paGoTHMKA K paboTe ¢ UCIIONB30BAHUEM JJIEKTPOHHOIO JOKyMEHTO000pOTa, — JIJIf
JINL, IPHHAMAEMBIX Ha paboTy B OpraHu3alHuio;

e3a HEJENI0 [0 JIONycKa K paboTe C HCIOIL30BAHMEM JJIEKTPOHHOIO
JIOKYMEHTOO00pOTa — JUIsl BceX pabOTHHKOB OpraHu3alii.

2.4. DIeKTpOHHBIA TOKyMEHTOOOOPOT BBOIMTCS C Jathbl, YCTaHOBIIEHHOM
PUKA30M JAMPEKTOpa OpraHu3aluy, B OTHOLICHUH paGOTHHUKOB, COTIACHBILINXCS]
Ha  B3auMojelicrBue ¢ paborojaTeneM  IOCPEICTBOM  DIICKTPOHHOTO
JIOKYMEHTOO0OpOTa, HO HE paHee JHS HCTEUeHMUst CpOKa yBEJOMIICHHMS,
YCTaHOBJIEHHOTO B ITyHKTe 2.3 Ilonoxenus.

2.5. Ilepexoj Ha BMEKTPOHHBIA JOKyMEHTOOOOPOT B OTHOILCHUM KaZPOBBIX
JIOKYMEHTOB  SIBJISIETCSL  OOPOBOJILHBIM Uit  pabOTHHUKOB. OpraHu3alliyd M
OCYILIECTBIISIETCS. TOIBKO 10 UX [IHCbMEHHOMY COTIIACHIO.

2.6. OrcyTcTBHe corviacus pabOTHHKA Ha B3auMoJieHcTBue ¢ paboTojarerem
IIOCPEJICTBOM  DJIEKTPOHHOIO  JOKyMEHTOOOOpOTa B OTHOLUCHHH KaJpOBBIX
JIOKyMEHTOB TPU3HAETCS OTKa30M paboTHMKa OT Takoro Bzaumopeiicrsus. lIpu
5TOM 3a pabOTHUKOM COXpaHseTcs IIpaBO JaTh YyKa3aHHOE COorjacue B
[1OCJIeYIOIHEM.

2.7. Cornacue Ha B3aMMOJICHCTBHE C paboTojaresieM MOCPEICTBOM
3JIEKTPOHHOIO JJOKYMEHTO000pOTa B OTHOIICHWH KaJPOBBIX JIOKYMEHTOB HEC
TpebyeTcs OT NI, KOTOpble MPUHSTHL (IPHHMMAIOTCS) Ha pabory mocrme 3]
nexabps 2021 roma u y KOTOpBIX IO cocrosiHMio Ha 31 jexabps 2021 roja
OTCYTCTBYET TPYZOBOM CTaX.




3. Ilepedenb /1eKTPOHHBIX JOKYMEHTOB H NepeYyeHb KaTeropui
paboOTHHKOB, B OTHOLIEHHH KOTOPBLIX OCYLIECTB/ISAETCS! 3/IeKTPOHHBIH
JIOKYMEHT0000pOoT

3.1. IlepeueHb OSIEKTPOHHBIX JIOKYMEHTOB, B OTHOHIGHUHM KOTOPBIX
OCYIIECTBISAETCSA 3JIEKTPOHHBIH JIOKyMEHTOOO0POT B OpraHu3allim:

« KaJ[pOBBIE JOKYMEHTHI, 0(OpMIIsieMbie B COOTBETCTBUU CO CTAThAMM 22.1-
22.3 Tpynosoro kozekca Poccuiickoi Penepannu;

« IOKYMEHTBI [0 OXpaHe Tpyda, 3a HCKIIOYEHHEM  JIOKyMEHTOB,
MOITBEPIKAAIOIIUX IPOXOKAEHHEe PAOOTHHKOM MHCTPYKTa)XeH 110 OXpaHe Tpy/a, B
TOM 4YHCJIe KOTOpbIe paOOTHUK IIOAIIMCHIBACT JIMIHO;

« JOKYMEHTBI 110 00pa3oBaTENbHOH JEATENBHOCTH, 33 HCKIIOYECHHEM TEX,
KOTOpbIe JOJUKHBI OBITh O(opmieHbl Ha Oymare B COOTBETCTBUM C NPHKA30M
JIUPEKTOpa OPraHU3alliy WK 3aKOHOAAaTeIbCTBOM Poccuiickoii Penepanuu;

¢ JOKYMEHTBI, CBSI3aHHbIE C OpraHu3allMell nuraHus oOydaroumxcs, 3a
WCKIIOYEHHeM TeX, KOTOpble MOJUKHBI ObiTh oOopmiieHbl Ha Oymare B
COOTBETCTBMM C IIPUKA30M JAMPEKTOpa OpPraHu3allid WKW 3aKOHOJATe/ILCTBOM
Poccuiickoil Penepalinu. \ _

3.2. Ilepeuenp kareropuii pabOTHUKOB, B  OTHOIICHHWH  KOTOPbIX
OCYIIIECTBAETCS JIEKTPOHHBII JOKYMEHTO000pPOT:

« paOOTHUKH, CBA3aHHBIE ¢ OQOPMIICHHEM, TOANMCAHUEM U O3HAKOMJICHUEM C
KaJpOBBIMH JIOKYMEHTaMHM, JOKyMEHTaMH I[10 OXpaHe Tpyna, obpaboTkoit
[epCOHATBHBIX JaHHBIX, JJOKYMEHTOB 110 OpraHr3aluy MHTaHnA o0y4Jaromxcs;

« [1€JIaTOTHYECKHE PaOOTHUKH.

4. IopsiaoK ocylIecTBJICHHS 3JIEKTPOHHOI0 JOKYMEHT0000poTa

4.1. DJ1 y4aCTHUKOB JJIEKTPOHHOTO JOKYMEHTO000pOTa CO3/al0TCs B Cllydae
¥X ajpecoBaHus pabOTHMKAM, SBJISIOIIMMCS YYaCTHUKAMH DJICKTPOHHOrO
JIOKYMEHTO000pOTa.

42. D], ampecoBaHHble pabOTHHKaM, HE SBISIOLIMMCS ydaCTHUKaMU
3MEKTPOHHOTO JOKyMEHTOOOOpOTa, IepeBoJsTes Ha OyMaXkHbIH HOCHTEb,
MOATIMCHIBAIOTCA  COOCTBEHHOPYYHON IMOJAINMKCBIO  OTBETCTBEHHOI'O JiMIA M
HATIPABIISIOTCS  ajipecaTy. B chCTeMe  3IeKTPOHHOIO JIOKyMeHT0060poTa
COXpaHsIeTCs JIeKTPOHHAs KOS yKa3aHHOT0 JJOKyMEHTa.

4.3. Tlopsimoxk MOANHCAHUS JOKYMEHTOB B CHCTEMe DJICKTPOHHOrO
JIOKyMEHTO060pOTa [IOJKEH COOTBETCTBOBATH MOPS/IKY MOAINMCAHUS JIOKYMEHTOB
Ha OyMa)kKHBIX HOCHTEJSX, ONPEAe/ICHHOMY B MHCTPYKIMH 110 J€JIOIPOU3BOACTRY,
¢ ydeToM QcoGeHHOCTel, IpeaycMOTPeHHEIX Tpy/oBbiM KoJekcoM Poccuiickoi
Deepalivu.

4.4, B cucreMe 3JIEKTPOHHOIO JIOKyMEHTOOOOpOTa (UKCHPYIOTCS jarta H
BpeMsl CO3JAHHA M OTIpPaBKu DJl, ero perucTpalMOHHBEIH HOMEp, CBEIEHHs 00
oTnpasutese AoKyMeHTa ((haMuiIus, UMsi, OTYECTBO (NPU HAIMYUK), Ha3HAYCHHAs
pOJb).

4.5. Perucrpaius JOKYMEHTOB B CHCTEME IEKTPOHHOrO JIOKYMEHTO000pOTa
OCYILIECTBIIIETCSA B COOTBETCTBUM C IIPUHLIMIIOM €IMHON perucTpaliy JT0KyMeHTa
(OZHOKpATHOCTH  3aludcHd  uUHpOpMALMKH O nokymente).  Jlokymenr,
3aperdCTPUPOBAHHBIA B CHCTEME 3JIEKTPOHHOIO JIOKyMEHTOOOOpOTa, HMeeT




SAMEYIO PETHCTPALMOHHYIO KapTO4Ky JOKymeHTa (namee — PKJI), no6asismores
TOJIBKO JONOTHUTEIBHbIC CBE/IEHHS O paboTe ¢ I0KyMEHTOM.

4.6. O/1, moctynuBLIMe MOCITE OKOHYAHHS paGoyYero AHS U B [Ipa3AHUYHEIC
AHE, PETUCTPUPYIOTCS B TEYCHHE MEPBBIX TPEX YACOB CJIEIYIONIEro paGoyero JHs.

4.7. Ilpu perucTpauuu OTIPABISEMOrO OTBETA HA BXOISIIHIL JIOKYMEHT
(Hopy€eHue) HCIOJHUTEb 0053aH B YCTAHOBIEGHHOM IOPSIKE B PKJ1 yxasars
CCBLIKY Ha HOMEp W JaTy J0KyMeHTa (IOpyYeHus), Ha KOTODBIH ITOArOTOBICH
oteeT. [lpu sTOM B 00s3aTeSLHOM TOpAAKE B TEKCTe MHCHMA (oxana)
HPOMHCHIBACTCS. HOMEP JIOKYMEHTA (IIOPY4YeHHsl), HA KOTOPbIH OATOTOBJIEH OTBET.

[Ipu moaroToBKe OJHOrO OTBETa HA HECKOJILKO [IOpYYeHHH B TEKCTE ITMCHMa
MIPOTIHCHIBAIOTCA BCe mopy4enus u B PK]I ykaseiBaioTesi cChUIKM Ha Bce HOMepa
JAOKYMEHTOB ([TOpy4eHHit), Ha KOTOpbIe HOATOTOBJIEH OTBET.,

4.8. BsanmoselicTBie paGOTHUKOB OPraHU3aLMK C CHCTEMO 3JIEKTPOHHOI'O
JIOKYMEHTO000pOTa, B TOM YHCIe CO3JaHUe, npeobpa3oBanue, MOANUCAHUE K
xpaneHue D/I, OCyIIecTBISIETCS B COOTBETCTBUH C HHCTPYKIMEH pa3paboTyuka.

4.9. PabotHuK 0653aH 03HAKOMUTECS C HA3HAYECHHBIM HA HEro OJ1 B cucreme
SJIEKTPOHHOIO JIOKyMEHTO060pOTa B TeueHHe paboduero Hs, 3a HCKIIOYEHHEM
AOKYMEHTOB C IIOMETKOM «CpPOYHO», KOTOPBIE MOMJIEIKAT O3HAKOMIICHHIO
HE3aMEeUINTEIILHO T10CIIe TTOTyYeHN sl

S. Hoanucanue ][

5.1. Jlupektop oOpraHuzanuH  WiIn paboOTHUK, HCHONHAIOWMN  ero
obs3anHOCTH, moanmuckiBaeT D) YKIII,

5.2. PaGOTHUKH OpraHU3amMU MOJIHUCHIBAIOT D1 YKOII, 3a uckmouenuem
3asBICHUH, yBeloMIeHUH, o6palleHnil 1 CiyKeGHBIX 3alMCOK, MOJITUCHIBAEMBIX
MPOCTOH 3JEKTPOHHOM MOJIKCHIO, OQOPMICHHON B COOTBETCTBUH C UHCTPYKIIHEH
pa3paboTYnKa CUCTEMBI 3JIEKTPOHHOIO JOKyMeHTo00opoTA.

5.3. KaznpoBble JOKyMEHTBI MOAMMCHIBAIOTCS C YUYETOM OrpaHHYEHH,
YCTaHOBIEHHBIX cTaThel 22.3 Tpynosoro xoxekca Poccuiickoii Denepanmn.

5.4. O]l noamucelBaeTcss B A€HB  ero CO3/[aHusl, WCHOJIHCHUS MU
YTBEPK/ICHUSA — B 3aBUCUMOCTH OT HA3HAYEHWs JOKYMEHTa U Ha3HAYEHHOMH poJin
una, paboraromiero ¢ D/, B cucTeMe SIeKTPOHHOTO JOKYMeHTOOOOopoTA.

5. Undopmannonnas 6e3onacHocTs u KOHTPOJIbL 00paboTku JJ]

6.1. Mndopmaimonnas 6GezonacHocTsh IPU OCYILIECTBICHUH 3JIEKTPOHHOIO
J10KymMeHToo6opoTa obecrieunBaercs KOMIIJIEKCOM TEXHUYECKUX U
OpraHu3allMOHHBIX MEPOIIPHUITUIA.

6.2. K TéXHUYECKUM MEPONPUSTUSIM OTHOCSTCS:

* Oprafu3allis M HUCIIOJL30BaHUE CPEJCTB 3ALIUTHI HHPOPMALMK B OTHOM
o0beMe uX QyHKIHOHAIBHEIX BO3MOYKHOCTEH;

« O0ecreyeHue 1eNIOCTHOCTH 06pabaThIBaEMbIX JIaHHBIX;

« O0ecreyeHre aHTUBUPYCHOM 3aIUThI uH(pOpMaLIUH.

6.3. K opranusanuoHHbIM MEePOPUSITHSIM OTHOCTCS: _

* KOHTPO/Ib  BBIMOJHEHHS — TPEOOBAHMM  HOPMATHBHBIX - JOKYMEHTOB,
PErIaMEHTHPYIOLIMX obecrieYeHue 3alUThl HHPOPMALIAK;




« OIIpeieIeHHe JOJIZKHOCTHBIX 1L Y4aCTHUKOB 3JIEKTPOHHOI'O
JOKYMEHTOO0O0pOTa W OpraHusatopa  3JeKTPOHHOIO  JIOKYMEHT0060poTa,
OTBETCTBEHHBIX 3a o0ecriedeHue HHPOPMAIHOHHON 6€30MacHOCTH;

* YCTAHOBJIIGHHE TIOPsiIKA PE3EPBHOIO KOMUPOBAHHS, BOCCTAHOBIIEHHS U
apxuBHpOBaHus 0a3 JaHHBIX;

« 0opMIIEHHE JOIycKa JUls IIPOBENEHHMsS PpPEMOHTHO-BOCCTAHOBHTEBHBIX
paboT NporpaMMHO-TEXHUYECKUX CPEJICTB.

6.4. Konrpone QopmupoBaHus, repenaun 1 UCronHeHUsT )] BO3IOKEH Ha
aBTOpa KOHKpeTHOro D/ ¥ pyKoBoauTelIsl OT/iela, B KOTOpOM paboTaeT paGoTHHUK,
HIIH €r0 HEeINOCPEICTBEHHOTO PYKOBOUTEIS.

6.5. KOHTPOJIb MCIIONIHEHHUS YJIEKTPOHHBIX JJOKYMEHTOB BKJIIOUAET B CeOsI:

* [IOCTAHOBKY 9JIEKTPOHHOT'O JIOKyMEHTa Ha yYeT;

* MOHUTOPHUHI UCIIOJIHEHHS KOHTPOJILHBIX MTOPYUYEHHUM JOKYMEHTA;

* U3MEHEHHE KOHTPOJIBHBIX CPOKOB MCIIOIHEHUS 3JIEKTPOHHOTO JIOKYMEHTA;

e CHATHE UCIIOJHEHHOTO 3JIEKTPOHHOIO JOKYMEHTA C KOHTPOJIS;

* AHAJIM3 XOJa UCITOIHEHHUS] DJIEKTPOHHOTO JOKYMEHTA.

6. Ilopsinok opmupoBanusi aea u xpanenus )|

7.1. Hcnonnennsle DJ] cHUCTEMaTH3UPYIOTCS B jlela B COOTBETCTBHM C
HOMEHKJIATYPOH Jiesl opranusanuu. [Ilpy cocTaBieHMM HOMEHKIATYphl Jiel
YKa3bIBA€TCsl, YTO JEJI0 BEJeTCs B 2JIEKTPOHHOM BHIIE.

7.2, DNeKTpOHHbIE JOKYMEHTBI [OC/Ie WX UCIIOJIHEHHS! MOUIEKAT XPAHCHHUIO B
CHCTEME BJICKTPOHHOI'O IOKYMEHTO000pOTa B TeUeHUEe CPOKOB, MPeyCMOTPEHHBIX
3aKOHO/IaTeJIbCTBOM [Tl AHAJIOTMYHBIX JIOKYMEHTOB Ha OyMasKHbBIX HOCUTEJISIX.

7.3. Ilocime wuCTeYEHHs YCTAHOBICHHOTO CPOKA XPAHEHMS JIEKTPOHHBIX
JIOKyMCHTOB Ha OCHOBaHMM aKTa O BBUICICHHM WX K YHHYTOKEHHIO,
O(GOPMIIEHHOTO M YTBEpP)KIEHHOrO B YCTAHOBIEHHOM IOPAIKE, yKa3aHHbIE
3J1€KTPOHHBIE JOKYMEHTHI ¥ HH(OpMalks O HUX, 3apUKCHpOBAHHAs B
3JIGKTPOHHBIX KapTOYKax, IO/JIeKaT YHHYTOKEHUIO (YIANEHUI0 M3 CHCTeMbl
3JIEKTPOHHOI0 JIOKYMEHT0000pOTa).

7. Ciry4au, npu KOTOpbIX Jonyckaeres odpopmienue )] na GymaskHom
HOCHTe1e

8.1. JIoKyMeHTBI, co3zaBaeMble B CHCTEME 3JIEKTPOHHOIO JI0KyMEHT0000pOTa,
0hOpMIIAIOTCS Ha OyMa)KHOM HOCHTEJIE B CIIYYasX:

*CCJIM OHH IOJUISIKAT TMOJIMCAHUI0 PabOTHUKOM, KOTOPBIA OTKA3ajcsi OT
nepexo/la Ha B3aMMOJAEHCTBHE C paboTojaTeseM IIOCPE/ICTBOM 3JIEKTPOHHOI'O
JIOKYMeHTOo000poTa;

* €CIIM CHUCTEMA IICKTPOHHOIO JIOKyMEHTOOOOPOTa BBILIIIA W3 CTPOS U HE
MOIUIEKUT UCIIPABICHUIO B CPOK, HA3HAYEHHBIM [UUIST UCTIOJIHEHMS U [1OAITHUCAHUSI
S

* €CITH 9TO TPeOyeTCsl B COOTBETCTBUM C IIPUKA30M JAUPEKTOPA OPraHU3aINH,
JOKanbHBIMU HOPMATHMBHBIMU aKTaAMH OpPraHU3al[Ud WIIH 3aKOH0ﬂaFeJIbCTBOM
Poccuiickoit Deneparum. -




8. OTBeTcTBEHHOCTH MPH paGoTe B CHCTEME 3JIEKTPOHHOIO
JIOKYMEHT0000poTa

9.1. Ornpasutens J]1 HeceT OTBETCTBEHHOCTH 3a CO/EPKAHHE HJIEKTPOHHOIO
JOKVMEHTA, DEKBH3HTOB, aApecalliio, Ka4eCTBO U KOJHUYECTBO BIOKEHUH.

9.2. lloayuarens 3]] HeceT OTBETCTBEHHOCTH 32 HEHCIIOJIHEHHE JIOKYMEHTA B
VCTaHOBISHHBIH CDOK, HEBHECCHUE WIIM HECBOEBPEMEHHOE BHECEHHUE CBEJICHUH B
saexTpoHEYIO Kaprodky O/, owmbku, [OMyINeHHbIE MPU PErucTpaluy |
HENpaBIIsHOM HanpasileHuH D[] axpecary.

9.5. PYKOBOIMTENIM HECYT NEPCOHANBHYIO OTBETCTBEHHOCTEH 3a COOIOAEHUE
[onomesns NOIUYUHAIOIUMUCS UM pabOTHUKAMH,

9.4, PYKOBOJMTENH [IPU YBOJIbHEHHH PaOOTHUKOB B OPOPMIICHUH Ha paboTy
HOBHIX [IOTYMHEHHBIX paboTHUKOB obecreyuBaroT
Janenne/u3MeHeHue/opopMiIeHHe YUEeTHOH 3alucH pabOTHUKA B TE€YEHHE JIBYX
04MX JHEW ¢ JaThl yBOJIbHEHHsi pabOTHHKA WM NpueMa Ha paGoTy HOBOI'O
OTHUKA. :

9.5. 3amecTMTenb AMPEKTOpPa IIPOBEpseT HAJIMYME Yy YBOJBHAEMBIX
pabOTHUKOB  He3aBepmleHHbIX JJ] ¥  [pUHUMaeT  Mephl [0  HX
HCIOJIHEHUIO/3aBEPIICHHIO B TedeHHe TpeX pabodmx [HeH ¢ JaThl YBOJBHEHHS
pa0OTHUKOB.
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